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The article focuses on making well-designed and-pvekented visual aiddt also presents “signpost”
phrases to refer to visual aids.

Introduction. English is now an international language. It nagien“belongs” to the British and Ameri-
cans. That is why there are a lot of internatiamalferences that are held in English. Giving argie presen-
tation at a conference can help you in differengsydor instance you can gain visibility and infoothers of the
results you have achieved. This also increases glmamces of getting feedback on your work, estainlgsnew
contacts and getting more funds for you future stigations.

For learners of English, however, making a presemtan English can be difficult and demanding. The
presenter needs certain communication skills anguage knowledge such as structuring informatiesmgian
appropriate style of language, using visual aigsl, adopting the right body language. A thoroughlgpared
speech together with effective visual aids makas yoesentation successful. The given article éostaules”
for designing and using visual aids. We also darll'signpost” phrases to refer to graphs and charts

Choosing a title slide The title of your presentation is like an adwathent. You want as many people
as possible to get interested in it, so it showtlbe too technical or too generic. Consider naiguthe title of
your paper as the title of your presentation. Aeriasting title is more likely to attract peopleytmur presenta-
tion, and titles of papers and theses are raredigded to attract the attention of an audiencerdieeno stan-
dard way to make up a title slide, but most pressnprioritize information by using different fosizes. But for
sure you should give the most space for the twot mgsortant elements — the title and your name.rétae
other things that some presenters include, for @karhe name and date of the conference, co-ayttiwes
supervisor. But the more information you have onryitle slide the more it will detract away frornet most
important things: your title and your name [1].

Presenting concise and relevant slides to justifyng point you make. The audience does not need to
see, or hear about, all the data you have colledthe data needs editing so that you only presemtise and
relevant evidence to justify any point you makeéd& should be clear with minimal detail and eaferhg im-
ages. They should attract attention, entertain jisteners (in a way that is relevant to your td@iod interact
with them. For example, a slide should make anamgiion less complicated and quicker, or it shdwliph peo-
ple to visualize and recall something better or ena@mething abstract become more concrete. If enpat
slide does not do any of the above, then you prglddn’t need to create it. You do not need a sfateevery
point you make. Every slide should have a purpeskis purpose must be clear not just to you b &b the
audience. When thinking of titles for your slidesiyshould try to avoid words that give no real infation such
as“activity”, “investigation”, “overview” .

Writing and editing the text of the slides.Your aim should be for the audience to quicklyimss
late the information on your slides and then fooasyou. The less text there is, the quicker theienmk
will focus on what you are saying. You will also less tempted to “read” your slides. The main taék
your slides is to help the audience understanddpe. Your slides are prompts for you so that ymuld
not forget what to say next. In order to fulfil #epoints you should have just one main idea arlrger
slide. Thus any bullets, data, or graphics on fide sshould be in support of this main idea. Aveioim-
plete sentences, by simplifying and cutting you Wwadve much cleaner slides. The audience will thigend
more time listening to you, and less time readiogryslides. You will be able to give more detailemh
talking through the slide. You can use completeeseees for a specific purpose, for example to ersjziea
a particular point, explain a difficult one, or gia quotation. There should not be too much texthénslide
itself. You need a slide to draw the audience’srgibn to your most important points. Try to reduaey
overlap between what you say and what your slides/™, it should only come when you actually start
commenting on it. You should never read your slidhsere is absolutely no advantage for either yothe
audience, particularly as people read at differgm¢eds and most will not be synchronized with your
speech. References to other authors’ works, lefpsleand manufacturer’s instructions are generalby
necessary on slides. Keep quotations short. Ustilalye is no need to quote the full text. You ciéthes
paraphrase a quotation using your own words; organucut the parts. You should show only those lysap
tables, and diagrams that you will actually talloab If you do not need to talk about them, youldou
probably cut them. Avoid visuals that force youldok at the screen. When you talk while lookingtla
screen you lose audience’s attention and also youe is much more difficult to hear [1].
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Checking grammar and spellingin your presentation is essential when you havistied creating your
slides. If you make mistakes yourEnglish when you talk, the majority of your audierill probably not care
or even notice. However, they may notice writtestakes. Don’t be creative with your English, wotdy what
you are 100% is correct. Always remember, the fegsyou have, the more evident any grammar odispel
mistakes are. Most often people make mistakeserusie of articlesa( an, tke) and try to be very attentive with
spelling. Unfortunately when you become very faanilvith your slides it becomes almost impossibleyfou to
notice spelling mistakes. Presentation softwaresdust always manage to highlight incorrect spedlimmnd
sometimes no spell check system would have foursthies in some words that you write, because twians
of spelling can be correct and possible but witkirely different meanings, for examplédéart/ Hearth”,
“Easter/ Easterri [2].

“Signpost” phrases to refer to graphs and chartslt is important, when using visual aids, to refier
them appropriately and to use the correct languigeto keep the colloquial style in your speedhwill be
much easier for you to talk during your presentatfoyou talk as you normally do in everyday lifewill be
natural for you and will sound natural to the and® So ask yourself if this is something that esqe would
say in an ordinary conversation. If it isn’t, yowosild change it. Don’t speak too fast or too mutlou speak
too fast, it becomes difficult for the audienceutalerstand what you are saying. And the impressiay be that
if you are presenting information very fast themsinot particularly important. Do not talk contously, make
sure you pause frequently. Stop talking for betweea and three seconds not only between slidesalbat
when giving explanations. The audience needs te Bawme time to absorb what you are telling therd,thay
need a rest from hearing new information and yaice If the sound of your voice never changesoor lyave a
very repetitive intonation the audience will lossential clues for understanding what you are gayfiou need
to vary your speed, loudness and pitch. You cay trese factors to show the audience what is paatiy im-
portant about what you are saying. If you don’trebinterested in what you are saying, the audievitteot be
interested either [3].

Besides photographs, pictures and drawings a speakg use graphs, tables, bar charts, pie chéots, f
charts, diagrams, organigrams to illustrate thegumeation. You can use linking phrases to introdueesual, to
explain a visual and to highlight information. Exales of language to refer to visual aids are givelow.

Making initial reference to the diagram

Here you can see ...

| have included this chart because ...

This is a detail from the previous figure ...

This should give you a clearer picture of ...

Take/Have a look at this slide in more detail ...

I'd like you to look at this transparency/graphl&dpie chart/flow chart/bar chart/ diagram/chart

This table shows/represents ...

Let me show you ...

But a closer look shows ...

Could you look at your handouts ...

The next slide/picture/graph shows ...

This diagram illustrates ...

Indicating what part of the diagram you want thero focus on

Basically what | want to highlight is ...

| really just want you to focus on ...

You can ignore/Don’t worry about this part here.

As you can see from this pie chart the biggest segmepresents...

I'd like to draw your attention to ...

Now I'd like you to have a look at the red segmsmwing ...

I'd like to point out that ...

You can see that different colours have been usédicate ...

This diagram is rather complex, but the only thingant you to notice is ...

Explaining what you have done to simplify a diagram

For the ease of presentation, | have only inclueksgntial information.

For the sake of simplicity, | have reduced all tlnenbers to whole numbers.

This is an extremely simplified view of the situatj but it is enough to illustrate that ...

In reality this table should also include othertéas, but | have just chosen these two key points.

This is obviously not an exact/accurate picturéhefreal situation, but it should give you an idéa.

| have left a lot of detail out, but in any casis tshould help you to ...
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Explaining the lines, curves, arrows

On the “x” axis is ... On the “y” axis we have ...

| chose these values for the axes because ...

In this diagram, double circles mean that ... wastadack circles mean ...

dashed lines mean ... continuous lines mean ...

Time is represented by a dotted line.

Dashed lines correspond to ... whereas zig-zag limean ...

The thin dashed gray line indicates that ...

These dotted curves are supposed to represent ...

The solid curve is ...

These horizontal arrows indicate ...

There is a slight/gradual/sharp decrease in ...

The curve rises rapidly, then reaches a peak,l@mdforms a plateau.

As you can see, this wavy curve has a series ddspaad troughs.

Explaining positions

on the leftis ... on the left side here ...

in the middle ...

here, at the top ...

down in this section ...

over hereisa...

the upper/lower section ...

Using the most appropriate phrase will give youficemce when you move from slide to slide and topic
to topic. Linking words and phrases will make ypuesentation sound logical.

Conclusion. Research has shown that of all the informationrttied stores, 75% is received visually,
13% through hearing, and 12% through smell, tasid,touch [1, p. 81]. So if you want your reporb®under-
stood and absorbed, your presentation should hatrichastructure and clear attractive informatslides. Visual
aids improve learning, retention and understandifigctive visual aids make a successful presemtati
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